NJ-AMTA
Lead Delegate Job Description

In addition to the Delegate Job Description as outlined in the National Bylaws, the lead delegate shall be responsible for the following tasks:

1. Coordinating meetings by way of teleconference, web conference or face-to-face, with all delegates and alternates elected for the current year, according to group consensus as many times as needed to assure the following:

· Understanding and knowledge of the current body of work regarding position statements or recommendations that may be in progress.

· Briefing and reviewing the purpose and responsibilities of the delegates.

· Preparing communications for general chapter membership regarding the progress of work being done by the delegates.
· Preparing communications for general chapter membership soliciting feedback for the upcoming HOD meeting at National Convention.

2. Advising and/or reserving accommodations for the delegates attending the National Convention.

3. Reporting to the Chapter Board and general membership, the results and outcomes of the HOD meeting.

Please refer to the attached PDF file for the complete Delegate Job Description. 
